




Purchase of alcoholic beverages 

The library does not provided reimbursement based upon reconciliation of expenses between parties. Any 
settlement of expenses between staff members or Trustees is the responsibility of the individuals involved. 

Request Forms 

Use Conference Request Form; and Conference Reimbursement Request Form for approvals. 

Reimbursement Request is to be submitted within 45 days after the conclusion of the conference 

New York State and Local Sales and Use Tax, Form ST-129 is to be submitted to hotel, if in New York State 
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